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Job Posting



Position:

Driver (Non-CDL)

Location:

Mandeville, LA
Property:

Rouquette Lodge
Employee Type:
Part-Time

Labor Status:

Non-Exempt

Industry:

Not for Profit

Job Summary:

To provide transportation to residents for doctor’s appointments, shopping, and/or errands within the metropolitan areas. The driver will rely on instructions and pre-established guidelines to perform the functions of the job.

Essential Functions:

· Operates multi-passenger vehicles scheduled for individual, group or special purposes.
· Responsible for providing safe, reliable, courteous and efficient transportation service for our residents to various locations within the New Orleans metro area.
· Provides assistance in walking to and from the entrance of the origin and destination for those passengers requiring help. Assists with frail, handicapped, infirm and disoriented passengers averaging in weight between 100 and 250 pounds. 
· Monitor passengers in entering and exiting the vehicle, assist in finding seats, securing seat belts and securing packages or other articles carried onto the vehicle.

· Monitors the loading and unloading of wheelchair bound passengers which includes, but is not limited to pushing, tilting, lifting and supporting the wheelchair during entering and exiting the vehicle. 

· Records and reports daily passenger and vehicle data (mileage, conditions, etc.) as provided via the Driver’s manifest; Accounts for each passenger when picked up from drop-off location(s).
· Drives vehicle according to all applicable laws and ordinances; assures a smooth, comfortable and safe ride for all passengers. 

· Drives in a courteous and safe manner so people seeing Christopher Homes, Inc. signage on the vehicle will have a positive image of the Company. 
· Complies with directions from Property Manager regarding route and vehicle assignment. 
· Notifies the main office of departure for each trip.

· Notifies Property Manager of any problem riders, difficulties/delays or when leaving vehicle to provide assistance or for personal reasons. 
· Performs daily pre-trip inspection on assigned vehicle and reports any problems or damage to the Property Manager.

· Keeps vehicle clean; does not eat or smoke in vehicle; water allowed in sealed, plastic, thermos-type container/jug, secured in vehicle. 
· Cleans interior of vehicle as needed.; Clean interior & exterior weekly (floor, windows, seats, & wash exterior of bus)
· Refuels vehicles at end of each day.

· Is responsible for securing the vehicle and locking all doors at the end of the trip; returns vehicle keys to office at close of business each day.
· Immediately reports any accidents involving riders/vehicles or vehicle malfunctions; follows with a written report.  Stays at site until police arrive as per accident procedures and completes any required reports as required.
· Wears employee ID whenever working with passengers. 
· Adheres to established procedures for time and attendance by punching into time clock as directed. 

· Attends training classes and staff meetings as scheduled. 

· Carries out other tasks assigned which are deemed necessary to meets the needs of the apartment community. 

· In the event there are no scheduled trips, helps maintain property by cleaning building and perform light maintenance at facility.
· Performs other duties as assigned by the Property Manager. 

Work Hours:


· 8:00 am – 4:30 pm  (Monday, Wednesday, Friday)

· Occasional variance depending on need of the Company
Education/Training:

· High school diploma or general education degree (GED)

Qualifications:

· Must possess a valid Class “D” Chauffeur’s Driver's License.
· Minimum of (1) year professional driving experience 

· Experience working with the elderly is desirable.

· Ability to meet federal/state/company driving standards (may include license verification, drug testing and to take and pass a written and physical driving test, as a condition of employment.)

· Ability to pass a physical examination to certify physical capability to perform the job, as a condition of employment.

· Ability to handle emergency situations when a passenger needs medical attention.

· Knowledge of record keeping and clerical office procedures.

· Effective written communications.

· Speak and read English well enough to converse and communicate effectively with residents, families, staff, vendors, and the general public; understand highway traffic signs and signals; respond to official questions; and be able to make legible entries on reports and records

· Work well and effectively with or without direct supervision. 

· Be professional in conduct and demeanor.

· Knowledge of physical mobility and limitation of the elderly.

· Must have compassion for and desire to work with the elderly. 

· Ability to establish and maintain effective working relationships with passengers.
· Knowledge to operate cellular telephone.

· Knowledge of maintenance reporting procedures.
If you would like to be a part of our organization, please apply at 1000 Howard Avenue, Ste. 100, New Orleans, LA  70113; fax resume to 504-596-3466 or email to chihr@christopherhomesinc.org.

Christopher Homes is an Equal Opportunity Employer.
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