[image: image1.jpg].
ristopher
Homes

W

=]

Ch






Job Posting



Position:

Housekeeper
Location:

Mandeville, LA
Property:

Rouquette Lodge
Employee Type:
Full-time
Labor Status:

Non-Exempt

Industry:

Not for Profit

Job Summary:

Perform a variety of housekeeping tasks in a timely, professional, and courteous manner to maintain and enhance the value of the apartment community. 

Reasonable Accommodations Statement:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions.

Essential Functions:

· Perform general cleaning assignments of common areas, offices, storage, lobby areas, restrooms, laundry room, lounge, elevators, and stairwells.
· Clean and prepare apartments for move-ins as assigned.
· Gather and dispose of all refuse daily from offices, laundry, lounge, restrooms; clean receptacles as necessary. 
· Dust and clean all furniture in lobby, common areas, reception room, and offices. 
· Clean restrooms in public areas and offices daily. Replenish hand towels, soap and toilet tissue in areas as needed. 

· Vacuum all carpeting in halls, lobbies, offices; maintain carpeting for clean overall appearance by spotting, stain control, and regular shampooing. 

· Periodically clean, wax, and buff all vinyl floors throughout the facility. 

· Clean light fixtures in common areas, restrooms, offices, and community rooms and replace bulbs when necessary. 

· Responsible for the upkeep and storage of brooms, mops, dustpans, gloves, soap, wax, polish, and all other Housekeeping supplies used in housekeeping. 
· Maintain inventory of all housekeeping supplies. Initiate orders for housekeeping supplies and equipment with the approval of the Community Manager.  

· Performs additional tasks and responsibilities as required by the Community Manager.

Qualifications:

· Minimum of 1 year working in the Housekeeper role.
· Maintain a courteous and professional work ethic, appearance, and attitude.
· Must have compassion for and desire to work around the elderly. 
Work Hours:


· 8:00 am – 4:30 pm  (Monday - Friday)

· Occasional variance depending on need of the Company
Education/Training:

· High school diploma or general education degree (GED) preferred
If you would like to be a part of our organization, please apply at 1000 Howard Avenue, Ste. 100, New Orleans, LA  70113; fax resume to 504-596-3466 or email to chihr@christopherhomesinc.org.

Christopher Homes is an Equal Opportunity Employer.
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